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Mission Statement

At Queen of Peace Catholic Academy we learn the Gospel message, live as disciples of Jesus,

and grow in knowledge as we build the Kingdom of God.

Our Values

Together we affirm and embrace these values:

Gospel, placing focus on teaching and living the Gospel and the teachings of the Catholic

Church.

Community, fostering a strong community and commitment to those in need.

Prayer, developing a living faith through experience in Liturgy, sacraments and personal prayer.

Stewardship, providing an environment where students can use their gifts and abilities.

Self-Growth, educating students with developmentally appropriate practices to prepare them

to be the future leaders of the Church and our world.

Our Philosophy

Queen of Peace Catholic Academy is an educational community in Gainesville, Florida in

which our principal, teachers, staff, families, clergy, and parishioners work together to provide

students with a spiritual, academic, psychological, and social foundation. The Academy places

focus on teaching and living the Gospel and the traditions of the Catholic Church. Equally, it

gives emphasis to personal and communal spirituality, the fostering of strong community, and a

commitment to those in need. In a loving and supportive environment, Queen of Peace Catholic

Academy strives toward superior academic excellence where the needs of the child are

enveloped in developmentally appropriate practices.



CODE OF CONDUCT

At Queen of Peace Catholic Academy, we seek to form Christian disciples in the image of Jesus

Christ. In addition to academics and faith formation, disciples are developed through discipline.

QPCA strives to teach and foster self-discipline in a positive environment.  It is expected that

they demonstrate increasing maturity as they continue to develop a respect for themselves and

others.

The purpose of the Code of Conduct is to create a Christian atmosphere and attitude of

consideration and respect for others.  All regulations of our school are constructed toward this

end and are, therefore, either directly or indirectly related to attaining this goal.  Discipline is as

fundamental to Catholic education as it is to the Christian way of life.

In order to achieve this goal, the students, parents, teachers and administration must work

together to maintain a positive educational environment. All students are expected to

understand and comply with the Code of Conduct and regulations of QPCA. The disciplinary

policies of QPCA are based on principles that recognize the dignity and worth of every student

and faculty member. The objective of these principles is student growth in abilities, attitudes

and habits.

Discipline at QPCA will be directed toward developing the traits which are necessary to cope

with real life situations; developing good relationships with others; becoming productive

individuals; recognizing when personal actions are interfering with the rights of others;

recognizing individual rights within the limits of society; and participating fully in the life of a

Christian community.

The Code of Conduct and disciplinary actions apply whenever a student is on school property or

at any school related event where the student is representing QPCA.

The administration of QPCA reserves the right to discipline its students for off-campus behavior

that is not in line with behavior expectations of its students during the course of the school day.

This off campus behavior includes, but is not limited to cyber-bullying.



Students are expected to be RESPECTFUL and RESPONSIBLE citizens.

● Students should display a respectful attitude toward God and our Faith.

● Students should be respectful and responsible by obeying school policies and

procedures.

● Students should maintain a respectful relationship with all adults within the school and

church community.

● Students should be respectful of peers.

● Students should be responsible with their own school supplies and school owned

property.

● Students should be respectful by using proper manners and showing courtesy at all

times.

● Students should be responsible in maintaining a drug and weapon free campus.

Parents have the responsibility to work cooperatively with QPCA to encourage academic,

behavioral, and emotional success for all students.

● To set an example of Christian faith, especially by seeing that the child attends Mass or

church services weekly.

● To hold their child accountable to study and complete assignments on time by providing

an atmosphere at home conducive to learning and developing good study habits.

● To follow up on a student's disciplinary action.

● To keep home students who are ill and arrange to have all work completed.

● To care for their child’s health and personal cleanliness.

● To send their child to school when school is in session and to see that he/she arrives on

time and remains until dismissal.

● To cooperate with school personnel in solving student-related problems.

● To monitor online and social media activities to ensure compliance with our Christian

values.

● To meet the financial obligations they have accepted during the enrollment process.



RESPONSIBILITY-CENTERED DISCIPLINE

Queen of Peace Catholic Academy has implemented Responsibility-Centered Discipline (RCD).
Our mission, values, and philosophy stated above are foundational to this approach.  The goal is
not simply to make students behave, but to empower students to take ownership for their own
behaviors. Students will understand the benefits of forming good behavior habits and learn
emotional self-control. Students will also receive support from their teachers and school leaders
as they learn and develop.

While learning from your actions and improving your behavior is important, accepting one’s
consequences is also an important aspect of taking ownership and responsibility for one’s
behavior. The code of conduct will also outline consequences for student behavior.

Pre-Kindergarten through 2nd Grade
The philosophy of discipline for early primary students is rooted in positive reinforcement and
Gospel values. We believe in and focus on expectations that lead to self-regulation and
self-discipline. We believe students should repent for wrong-doings on their own as we
emphasize, “do unto others, as you would have them do unto you.” We focus on prevention,
rather than reaction, through our religious education and health studies; and always try to
correct behavior, rather than to punish punitively.

Rules are posted in each classroom and are positive in nature. The rules are conveyed to
students and parents. Teachers in PreK-2 utilize a behavior chart divided into behavior levels to
promote positive behavior. All students begin the day in the middle of a chart ready to learn.
Good choices earn them a level up the chart and inappropriate behaviors cause the pin to move
down the chart. Each teacher sets the goals and consequences for his/her own classroom and
clearly states them for students and parents. Consequences might include: calm down corner,
loss of privileges, note/phone calls home, and parent conferences. As the school year
progresses, goals and consequences are evaluated and adjusted to meet the varying needs of the
classroom.

Excessive inappropriate behavior will not be tolerated. Incidents involving student/student or
student/teacher injury or destruction of school property (which may require repayment by
parent) may result in immediate suspension/expulsion.

Grades 3 – 5
Addressing Student Behavior Issues
The student-teacher relationship is at the heart of addressing student behavior issues. The goal
of RCD is to empower students to take ownership for their own behaviors. A student’s ability to



recognize his or her own mistake, willingness to accept responsibility, and readiness to resolve
the issue, dictate the manner in which a student behavior issue is addressed. Many student
behavior issues are addressed through a conversation between the student and teacher. Teachers
will attempt to guide and coach students to responsibility. Some of these issues include but are
not limited to:

● Not prepared for class
● Lack of participation in class
● Excessive talking in class
● Class disruptions
● Not following directions
● Violation of classroom rules
● Dress Code Violations
● Inappropriate behavior anywhere on campus (i.e. classrooms, bathrooms, locker

rooms, hallways, lunchroom, carline, gym, playground)

Pattern of Concerning Behavior
If the student behavior issue becomes a pattern of concerning student behavior, the teacher may
contact the parent. The student may be asked to develop a plan for improving the behavior.
Other possible consequences may include but are not limited to:

● Verbal warnings
● Alternative seating in class
● Removal from classroom
● Loss of privileges
● Behavior Plans

Serious Behavior Infractions
Some student behavior infractions may warrant an immediate consequence, before a pattern
of behavior may exist. These behavior infractions are still addressed through a conversation
between the student and teacher. Teachers will still attempt to guide and coach students to
responsibility. These infractions may include but are not limited to:

● Violation of classroom rules
● Inappropriate behavior anywhere on campus (i.e. classrooms, bathrooms, locker

rooms, hallways, lunchroom, carline, gym, playground)
● Property destruction (may require repayment for damages)
● Major class disruptions
● Irreverence at Church, liturgies, or prayer services
● Eating in unauthorized places or at unauthorized times (includes chewing gum)
● Creating and leaving excessive mess in the lunchroom or classroom
● Profanity or obscene gestures
● Possession of unauthorized items at school (i.e. unapproved electronic devices,

games, cell phones, etc.)



● Leaving classroom/school property, during the school day, without teachers’ or
Administrators’ permission

School Administration reserves the right to issue a detention or suspension. Infractions that
may warrant a detention or suspension include but are not limited to:

● Stealing
● Threat/Harassment/Intimidation/Bullying
● Defiance/Disrespect of authority
● Cheating/Plagiarism/Academic dishonesty (results in a grade of zero)
● Fighting/physical confrontations/physical harm

Grades 6 – 8

Addressing Student Behavior Issues
The student-teacher relationship is at the heart of addressing student behavior issues. The goal
of RCD is to empower students to take ownership for their own behaviors. A student’s ability to
recognize his or her own mistake, willingness to accept responsibility, and readiness to resolve
the issue, dictate the manner in which a student behavior issue is addressed. Many student
behavior issues are addressed through a conversation between the student and teacher. Teachers
will attempt to guide and coach students to responsibility. Some of these issues include but are
not limited to:

● Not prepared for class
● Lack of participation in class
● Excessive talking in class
● Class disruptions
● Not following directions
● Violation of classroom rules
● Dress Code Violations
● Inappropriate behavior anywhere on campus (i.e. classrooms, bathrooms, locker

rooms, hallways, lunchroom, carline, gym, playground)

Pattern of Concerning Behavior
If the student behavior issue becomes a pattern of concerning student behavior, the teacher may
contact the parent. The student may be asked to develop a plan for improving the behavior.
Other possible consequences may include but are not limited to:

● Verbal warnings
● Alternative seating in class
● Removal from classroom
● Loss of privileges
● Lunch Detention



● Removal of the student from school for the remainder of the school day
● Afterschool Detention
● Behavior Contracts

Serious Behavior Infractions
Some student behavior infractions may warrant an automatic detention or suspension, before a
pattern of behavior may exist. These behavior infractions are still addressed through a
conversation between the student and teacher. Teachers will still attempt to guide and coach
students to responsibility. These infractions may include but are not limited to:

● Violation of classroom rules
● Inappropriate behavior anywhere on campus (i.e. classrooms, bathrooms, locker rooms,
hallways, lunchroom, carline, gym, playground)
● Property destruction (may require repayment for damages)
● Major class disruptions
● Irreverence at Church, liturgies, or prayer services
● Eating in unauthorized places or at unauthorized times (includes chewing gum)
● Creating and leaving excessive mess in the lunchroom or classroom
● Inappropriate displays of affection
● Threat/Harassment/Intimidation/Bullying
● Defiance/Disrespect of authority
● Cheating/Plagiarism/Academic dishonesty (results in a grade of zero)
● Fighting/physical confrontations/physical harm
● Profanity or obscene gestures
● Leaving classroom/school property, during the school day, without teachers’ or
Administrators’ permission
● Possession of unauthorized items at school (i.e. unapproved electronic devices, games,
cell phones, etc.)
● Violations of the diocesan Internet Acceptable Use Policy including posting pictures of
school activities or posting inappropriate remarks about Queen of Peace Catholic
Academy.
● Other misuse of the internet or technology such as attempting to defeat security
measures.
● Stealing

Detentions Guidelines
● Detentions are held Monday through Thursday after school from 3:15pm to 4:00pm.
● The Dean will monitor detention
● When a detention is issued, it is to be served the next school day

o Example: A student is issued a detention on Monday, then the detention is to
be served on Tuesday. A student is issued a detention on Thursday, then the



detention is to be served on Monday.
● Students that earn a detention will be suspended from extracurricular activities for one
week.
● Failure to attend an assigned detention results in an additional detention
● During detention students are expected to complete a Reflection Sheet and formulate a
plan for improving behavior.
● Students must work in silence.
● No electronic devices may be used during detention, including school issued iPads.
● Poor behavior or failure to comply with detention guidelines may result in an
additional detention.
● Students who receive 3 detentions in a grading period will be ineligible for the honor
roll.
● A third detention will also warrant a meeting with the School Counselor.

Suspensions (issued by the Principal for major offenses)
A suspension is the temporary removal of a student from his/her regular academic program. The
time of suspension may be served in-school or out-of-school. Suspension from school is a severe
disciplinary procedure and could be imposed for serious misconduct. This misconduct could
include, but is not limited to, willful harm to another person, damage to the school or other
property, possession of a weapon, alcohol, or drugs, and repeated disregard for school rules and
regulations.

● 1st Suspension: The student will be suspended and will be ineligible for Honor Roll
for the quarter in which the suspension is received. The student will not be allowed
to participate in sports and extra-curricular activities for a period up to 10 school
days following the suspension. Administration reserves the right to issue additional
consequences depending on the level of the offense.

● 2nd Suspension: The student will be suspended and will meet with the Pastor and
Administration. The student will be ineligible for Honor Roll for the quarter in which
the suspension is received. The student will also be ineligible to participate in sports
or extra-curricular activities for a period up to 20 school days following the
suspension. The Administration will review any subsequent suspension during a
nine-week period.

Suspension Guidelines
● All class assignments, quizzes, and tests may be made up by the student.
● At the end of the day, the student is responsible to find out what homework has been
assigned.
● Any student suspended will not be allowed to attend school events (i.e. dances,
games) on any day suspended.
● Any 8th grader suspended during the fourth quarter may not be allowed to participate



in the class trip.

Disciplinary Probation
Based upon the student’s past discipline record and recommendations made by the
Administration, a student may be placed on Disciplinary Probation for a period of time to be
determined by the Pastor and the Principal. Further disciplinary issues may require expulsion
from the school.

Expulsion
The selling or possession of weapons, narcotic drugs or alcohol whether on campus or during
any school sponsored activity, such as field trips, athletic events, etc. may result in immediate
expulsion of the offending student(s).

Any threats or violence directed toward students, faculty, staff, or administration, whether on
campus or during any school sponsored activity, such as field trips, athletic events, etc., will be
taken seriously and may result in expulsion of the offending student(s).

ACADEMIC HONOR CODE POLICY
An Academy student is expected to be respectful, responsible, and honest.

Violations of Honor Code include:
● Dishonesty and lying
● Stealing
● Changing a grade
● Forgery
● Plagiarism
● Offering work to be copied by another student
● Copying work from another student
● Copying work from another source without proper citation
● Cheating (seeking unauthorized help in completing class work, homework, a composition

or any test)
● Withholding information from parents and teachers (such as progress reports and papers

to be signed)

Documentation of any academic honor code violation will be kept in the student’s file.
Disciplinary action will apply for each calendar school year and encompass all extracurricular
activities and privileges including, but not limited to end of year awards, athletics, the school
play, NJHS, Robotics, Mathematics Team, etc.



Academic Honor Code Violations:

Level 1: A Level 1 Honor Code Violation includes any single Honor Code Violation that occurs
as part of completing and/or handing in a classroom or homework assignment, or/or minor
assessment (such as a pop quiz or other “minor” quiz).

Level 2: A Level 2 Honor Code Violation includes an Honor Code Violation that occurs as part
of a major assessment (i.e. chapter tests, units tests, midterms, final exams) and/or major
assignment such as class projects. A second Level 1 Honor Code will automatically be raised to
a Level 2.

Level 3: An Honor Code Violation is considered a Level 3 for any repeated Level 2 offense.

ACADEMIC HONOR CODE DISCIPLINARY ACTION

Violation Disciplinary Action

Level 1 ● A grade of zero on the assignment or minor assessment
● Written notification to parents requiring parent signature
● Automatic after school detention
● No school-related athletics for one week
● No extracurricular privileges for one week

Level 2 ● A grade of zero on the major assignment or assessment
● Written notification to parents requiring parent signature
● Automatic two days of after school detention
● Off Honor Roll for the quarter in which the honor code offense occurred
● Academic Behavior contract set up with the administration
● No school-related athletics for one week
● No extracurricular privileges for one week

Level 3 ● A grade of zero on the assignment or assessment
● Written notification to parents requiring parent signature
● Automatic three days of after school detention
● Off Honor Roll for the remainder of the academic year
● Possibility of suspension or expulsion
● No school-related athletics for remainder of the academic year
● No extracurricular privileges for remainder of the academic year



SEARCHES
By acceptance of enrollment/reenrollment, students, their parents, and guardians consent to and
authorize all reasonable action on the part of school authorities to inspect lockers, desks and
personal belongings at any time. Student or parent failure to comply or collaborate with this
policy will result in an indefinite suspension of the student and a disciplinary meeting will be
held to determine whether the student may remain enrolled at QPCA.

SEXUAL HARASSMENT (DOSA Policy 800.7)
Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, and other
inappropriate oral, written, or physical conduct of a sexual nature.
Sexual harassment may include but is not limited to the following:

● Verbal or written harassment
● Pressure for sexual activity
● Repeated remarks to a person with sexual involvement accompanied by implied or

explicit threats
Any student who alleges sexual harassment by another student should bring this matter to the
attention of the principal, his/her teacher, or guidance counselor. Students who engage in such
conduct shall be subject to discipline. A substantiated charge against a student will result in
disciplinary action, including but not limited to, suspension or expulsion.

THREATS AND VIOLENCE (DOSA Policy 800.8)
If a student makes a threat, the principal, at his/her discretion, may suspend/expel the student
from school. If suspended, the student may be required to receive psychological assessment and
counseling, and if required, the student may return only if he/she presents a written
recommendation to that effect from the psychologist/psychiatrist and the administration is
willing to have the student return to school. A reinstatement conference will take place with the
administration, parent and student.

WEAPONS POLICY
It is a violation of the school’s policies for a student to possess a weapon on the school premises,
or at any time in connection with school-related activities. Included in this policy are the
possession, sale, distribution, manufacture, receipt, seeking the sale or trade, or use of any
firearm, knife, martial arts device, or other object which, in the administration’s discretion, may
reasonably be considered to constitute a weapon. Violations of this policy will result, at the
administration’s discretion, in disciplinary action up to and including expulsion from school.

BULLYING
QPCA does not tolerate bullying. It distracts from learning, may lead to absenteeism, and results
in emotional and/or physical injury. Bullying, of any type, has no place in or out of the school



setting. The  Academy cannot address  bullying unless we are made aware that bullying is
occurring.

Bullying is defined as one or more individuals inflicting verbal, physical, or emotional abuse on
another person. Bullying is intentional, deliberate behavior that involves misuse of power and is
typically repeated over time. Some examples of bullying include, but are not limited to,
inappropriate physical contact, name-calling, unwanted teasing, humiliation, damaging or
stealing property, threats, ostracism, rumors, harassment, retaliation, and racial, ethnic, religious,
political or sexual comments.

QPCA attempts to provide a safe environment for all individuals.  Verbal or written threats made
against the physical or emotional well being of any individual, whether online or in person, are
taken very seriously.  Students making such threats (seriously or in jest, in person or online) may
face detention, suspension, and/or expulsion.

Cyberbullying is defined as the use of technology in any means or medium to perpetrate the
harm or harassment of other students or staff members. The school may impose disciplinary
consequences for students who use technology, on or off school premises, in a way that
threatens, harasses, or results in harm to persons within the school (students or staff), that causes
disruption to the normal learning environment of the school, or that negatively reflects on the
reputation of the diocese, the school, the faculty, students and/or stakeholders. In addition,
individuals who misuse technology may become subject to legal action under civil or criminal
statute.

Target of Bullying: Victims, or targets, of bullying or harassment should tell the person being
mean to them to stop and if they don’t, report it immediately to a parent, teacher, or
administration.

Witness of Bullying: Those witnessing bullying or harassment have a responsibility to take
action by reporting it verbally or in writing. Reports need to be made to a parent, teacher, or
administration. Those who do not report what they see or hear are contributing to the problem.
Student and parent reports will remain confidential.

Online Activities and Social Media: Engagement in online activities or social media may result
in disciplinary actions (to include, but not limited to, removal from QPCA) if the content of the
student’s or parent’s online activities or social media includes defamatory comments or
statements regarding the school, the faculty, students or the parish.  All online activity and social
media postings should be a reflection of our Christian values.

CELL PHONES AND ELECTRONIC DEVICES



Misuse of cell phones and other electronics is disruptive to the academic environment. Devices
with photographic, video, or text messaging capabilities present a danger of privacy violations as
well as a serious threat to Code of Conduct expectations.

All electronic devices that are capable of receiving or sending information via wifi, cell-phone
connectivity, or Bluetooth are not permitted unless issued by the school, or specific permission of
the classroom teacher and then used only under the direct supervision of that teacher. These
devices will include, but are not limited to, smart watches, cell-phones, iPods, iPads, and laptops.

If a student needs a cell phone, he/she should bring the cell phone to their teacher upon arrival in
the morning to park the cell phone in the off position for the day.  The student may pick up the
cell phone prior to dismissal to be stored in the backpack remaining in the off position until no
longer on school property.  It is the student’s responsibility to retrieve their cell phone at the end
of the day.  At no time during the day should a cell phone be in a student’s locker or in his/her
possession.  One warning will be given with the retrieval of the cell phone from the Principal by
both parent and student. Items taken away from students after a warning will be returned to the
parent/guardian on the last day of the school year.

INTERNET POLICY
By virtue of the values professed in all Catholic schools of the Diocese of St. Augustine,
appropriate use of the Internet available to students and teachers on our school site is assumed.
The Internet offers vast, diverse and unique resources to both students and teachers. Our goal in
providing this service is to promote educational excellence in our school by facilitating resource
sharing.

All Internet usage will be through teacher directed lessons.  During the enrollment/re-enrollment
process, the Student Parent Internet Acceptable Use Policy must be electronically signed by both
the parent and child. Failure to sign the policy will result in non-use of technology on campus.
Users may not post on personal Internet sites (ex. SnapChat, Facebook, Instagram, etc.) while
using school issued technological devices both on or off campus.  Any pictures or inappropriate
text comments that reflect a negative image of the school or school personnel, other students,
races, and/or ethnicities will be subject to disciplinary action.  Cell phones are prohibited from
being used as a hotspot on campus. Disciplinary measures will be at the discretion of the
Principal.

The following items are specific areas of student responsibility in regards to digital citizenship:

● All Internet access must be in support of education and research and consistent with the
educational objectives of the Diocese of St. Augustine. The use of the Internet is a



privilege, not a right, and inappropriate use will result in suspension or cancellation of
that privilege.

● The school specifically denies any responsibility for the accuracy or quality of
information obtained through Internet services. A student may not use information in
reports, etc. without properly citing the source. Use of another’s work without a citation
is plagiarism.

● Students may not email, text, or use social media to communicate with teachers
● Personal contact information about yourself or other people may not be made public

unless approved by the administration.
● Students may not attempt to access information that is profane or obscene, that advocates

illegal acts or that advocates violence or discrimination toward other persons. Messages
relating to or in support of illegal activities may be reported to the authorities. If a student
mistakenly accesses inappropriate information he/she has the responsibility to
immediately tell the teacher. The information should not be shown to other users.

The following acts are not permitted and are subject to disciplinary action:
● Using other’s passwords, folders, work, or files.
● Posting words or images on any Internet site (i.e., Facebook, Twitter, texting, chat rooms,

etc.) which would bring discredit to the Diocese of St. Augustine, QPCA, its students,
staff, faculty, or administrators. This includes material which is illegal, defamatory,
abusive, threatening, harassing, derogatory, or demeaning.

● Posting photographs or making remarks pertaining to drugs, alcohol, racism, or
references to sex through social networking sites or text messaging.

● Receiving or transmitting information pertaining to dangerous instruments such as
bombs, automatic weapons, other illicit firearms, weaponry, or explosive devices.

● Receiving or sending emails and texts while at school.
● Recording or photographing students, faculty or administration without express

permission
● Accessing chat rooms and social media sites while at school or on a school device on or

off campus.
● Soliciting for products or services.
● Downloading software to school devices on or off campus.


